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FORM 1
Short-Term Program Intake Form
Purpose: Capture the baseline needed for a first review of a program's Workforce Pell potential.
This form is your first pass at answering the question: "Is this short-term program a good candidate for Workforce Pell, and what evidence do we have (or need) to show?" The form supports capturing the basics in one place so you can move quickly from ideas to a grounded, compliant review.
By filling out the form, you are not committing the college to offering the program under Workforce Pell. You are organizing facts about hours, length, credential, labor market fit, employer input, and outcomes so that financial aid, workforce/CTE, curriculum, and leadership can see the same picture and spot any compliance gaps early.
Use it as a working document: if you do not have data yet or if employer alignment or credential portability is still emerging, say so. The goal is an honest snapshot that lets your team decide whether to move forward, pause for more evidence, or set a different path, to be confident that you are building toward Workforce Pell in a thoughtful, compliant way.

Program Information
Every data item is on its own numbered row to support screen-reader and keyboard navigation. 
	1
	Program name
	




	2
	Department or division
	




	3
	Lead contact
	




	4
	Date first offered by the institution
	




	5
	Program type or institutional designation
	




	6
	Total clock hours
	




	7
	Typical program length in weeks
	




	8
	Credential awarded
	




	9
	Whether the credential is stackable or portable
	




	10
	Target occupation or occupational cluster
	




	11
	Employer partners or advisory input
	



	




	12
	Existing labor market evidence
	



	




	13
	Current completion, placement, and wage data available
	



	




	14
	Source of outcome data
	




	15
	Institutional approval status
	




	16
	State or external approval status, if applicable
	




	17
	Known implementation or compliance concerns
	



	




	18
	Preliminary recommendation: continue, pause, or not currently recommended
	




	19
	Notes
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